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ONLINE GUIDE

QUICK ORDER PAD
• Easy to access
• Search by product or item number
• Upload spreadsheet orders

The Quick Order Pad is a great shortcut when you 
know exactly what products and quantities you need.

Just click the Quick Order Pad button at the top left, 
and your order form will pop right up if you’re already 
logged in. You can also log in directly from the Quick 
Order Pad window. 

Search by keyword or item number, choose your
quantities, then click Add All to Cart & Check Out.
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You can also upload multiple items using an Excel 
spreadsheet or CSV file. Just click Upload an Order
and follow the directions.

HOW-TO VIDEO:
QUICK ORDER PAD

Scan the code for a video tutorial 
to help you take advantage of 
this great shortcut.

ONLINE GUIDE

QUICK ORDER PAD
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